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I'BYCO BO «AnekcaHApOBCKUH KOMIIEKCHBIN HEHTP COUAJBLHOIO 00C/TyKMBAHUS
HaceJeHHs»

1. OBIME NNOJIOKEHUSA

1.1. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C JCHCTBYIOIIUM TPYJOBBIM
3aKOHOJATEILCTBOM PD.

1.2. Jlannoe [Tonoxenne onpenenseT MOHATH, 00mue TpeOOBaHMs U OPSIOK 00paboTKH
nepcoHabHbIX JNaHHBIX paboTHHKOB ['BYCO BO «AnekcaHIpoBCKHIl KOMIUIEKCHBIM IIEHTP
COLIMAJILHOTO 00CITy>)KMBaHUs HAaceIeHUs» (ajnee YupexaeHue).

2. HIOHATHUE U OBIIME TPEBOBAHUSA OBPABOTKHU INEPCOHAJIBHBIX
JAHHBIX PABOTHUKOB YUYPEXJIEHUWA

2.1. Tlom o00pa®oOTKOW TMEPCOHATBHBIX JAHHBIX paOOTHHWKA TOHUMAETCS TOPSAIOK
HOJY4YEeHUs, XpaHEHUs, KOMOWHUpPOBaHMs, IEpeJaud WIM J00oe Ipyroe HCIOJIb30BaHHUE
NePCOHANBHBIX JaHHBIX paOOTHHKA, a TAK)KE UX TAPAHTHH U 3aIUTA.

IlepconanbHble naHHbIE paOOTHUKA — 3TO MHGOpMaLUs, HEOOXOaUMas YUpEKACHUIO B
CBSI3M C TPYAOBBIMH OTHOIIECHUSIMH M Kacalomascs KOHKPETHOro paOOTHHKA. YKa3zaHHAs
uHpopManus BKIOYaeT B ceOs cBeACHUS O (akTax, COOBITHSAX U OOCTOSTENbCTBAX >KU3HU
paboTHHKA, TTO3BOJISIONINE UACHTU(DHUITIPOBAT €TI0 JTHYHOCTb.

2.2. B nemsx obecriedeHus MpaB U CBOOOJ YeNOBEKa M Ipa)kIaHUHA MPU MOJYYCHUH U
00paboTKe TEPCOHAJBHBIX MAHHBIX pPA0OTHHKA B YUPEKICHHH JODKHBI COONIONATHCS
cieayrouye oomue TpedoBaHus:

2.2.1. OOpaboTka NepCOHAIbHBIX JAaHHBIX pa0OTHHKA MOXET OCYIIECTBISATHCS
UCKJIIOUUTENIFHO B LIEJSIX oOecrieueHus: COOI0IeHNs] 3aKOHOB M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, COJIEHCTBUSA PabOTHHKAM B TPYAOYCTPOMCTBE, OOYYEHHS W TPOABIIKEHHS IO CITyKOe,
oOecrieyeHHs JIMYHOM Oe30macHOCTH paOOTHUKOB, KOHTPOJS KOJIMYeCTBa M  KadyecTBa
BBITIOJIHSIEMOM  pabOThl U OOECHEYEeHHs COXPAaHHOCTHM UMyIlecTBa. lcmonb3oBaHue
NEPCOHANBHBIX JAaHHBIX pPa0OTHHKA JOMYCTHMMO TOJBKO B COOTBETCTBUM U C LEJSMH,
OTIPENIETMBITMH UX TTOTyUCHHUE.

2.2.2. Ilpu omnpeneneHun oobeMa 1 cojiepkaHusi 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX
paboTHHKa Yupexnenue pykoBoacTByeTcss Koncturynuein Poccuiickoit @enepamnuu, TpyaoBeim
KOJ/IEKCOM U UHBIMU (pesiepabHbIMU 3aKOHAMH.

2.2.3. Bce nepcoHanbHbIe 1aHHbIE pabOTHUKA YUpexkIeHue moiydaeT y Hero camoro. Eciu
NEepCOHANbHbIE JaHHBbIE PA0OTHUKA BO3MOXHO MOJYYHTh TOJBKO Y TpPEThEHl CTOPOHBI, TO
PabOTHHK JOJKEH OBITh YBEIOMIJICH 00 9TOM HE MEHee ueM 3a S5 (IITh) THEH 10 MOMEHTA, KOT/1a
VYupexxJeHnI0 He00X0AUMO MOMYYUTh TaKUe JaHHbIe, U OT PaOOTHUKA JIOJKHO OBITH MOJIYYEHO
MUChbMEHHOE corjacue. PabOTHHK 00s3yeTcsl MpEeJIOCTaBUTh CBOE IMHUCHBMEHHOE COTjlache Ha
NOJy4YeHHE YUpeXJE€HUEM CBOMX IEePCOHAIBHBIX TAHHBIX y TPETheH CTOPOHBI B TeUYeHHE 2
(IBYX) ITHEH ¢ MOMEHTa TOJTYYCHHUS YBEIOMIICHHS OT Y UPEIKIACHUS.



2.2.4, YupexJieHne He MMEET IMpaBa MoJydaTb U 00pabaThiBaTh NMEPCOHAIBHBIC JaHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PEITUTHO3HBIX M WHBIX YOEXKIEHHSIX M YacTHOW >Xu3HU. B
CIIy4asiX, HEMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILIEHHM, B COOTBETCTBUH CO
cratbet 24 Koncturynuu Poccuiickoii ®enepanuu, VYupexaeHue BIpaBe I0JydyaTb U
0o0pabaTbIBaTh JaHHBIE O YACTHOMU KU3HU paOOTHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHSI.

2.2.5. YupexxaeHue He MMeEET IpaBa MoJy4yaTh W 00pabaThiBaTh NEPCOHAIbHbBIC JaHHBIC
paboOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIW €ro MnpoQCcor3HON
JeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4daeB, IPEIYyCMOTPEHHBIX (e/iepaTIbHbIM 3aKOHOM.

2.2.6. Ilpu npuHATAN pEUICHUH, 3aTPAaruBarOIIMX MHTEPECHl paOOTHUKA, YUPEKICHHE HE
UMeeT TIpaBa OCHOBBIBAaTbCA Ha IMEPCOHAIBHBIX JAHHBIX pPAOOTHUKA, IOJyYEHHBIX
UCKIIIOYUTENIbHO B pe3yJbTaTe HMX aBTOMATU3UPOBAHHOM OO0pabOTKM WM 3JIEKTPOHHOIO
MOJIyYEHUS.

2.2.7. 3amura nepcoHaNbHBIX JaHHBIX paOOTHUKA OT HEIPABOMEPHOTO UX MCIOJb30BAHUA
WIN yTpaThl IOJDKHA OBITH oOecrieueHa YUpekIeHHEM 3a CUeT COOCTBEHHBIX CPE/ICTB B TOPSIIIKE,
YCTaHOBJIEHHOM (enepalbHbIM 3akoHOM. llepcoHanbHble AaHHbIE PAOOTHHKA OTHOCATCS K
KOH(UICHINATLHOW HH()OPMAIIHH.

2.2.8. PabOTHUKM U HMX TMPEJCTABUTENU JOJDKHBI OBITh O3HAKOMIICHBI IO/ PACIHCKY C
HactoAMM [lonoxeHueM.

2.2.9. PaboTHUKHM HE JOJDKHBI OTKa3bIBaTbCS OT CBOMX IPaB Ha COXpPaHEHHE W 3alUTY
TalHBI.

3. HOPAJOK XPAHEHUS, UCITOJIb30BAHUSA U IIEPEJAYN TEPCOHAJIBHBIX
JAHHBIX PABOTHHUKOB

3.1. TlepcoHanbHble JaHHBIC PAaOOTHHUKOB BMECTE C HEOOXOAMMBIMU JIOKYMEHTaMHU
NepealoTCsl Ha XpaHEHUE B OTJIEN KaapoB YupexaeHus. [lopsmok XxpaHeHHsI U UCIIOIb30BAHMUS
yCTaHABJIMBaeTCsl C coOmoneHueM TpeboBanmii TpynoBoro koaekca P®d. Xpanenue
NEPCOHANBHBIX JAHHBIX paOOTHHKA JIOJKHO TPOUCXOANTH B TIOPSIKE, UCKITFOYAIONIEM UX yTpaTy
WIN UX HETIPaBOMEPHOE HCIOJIb30BAHNUE.

3.2. Ilepenaya mepcoOHATBHBIX JAHHBIX PA0OTHHKA B YUPEKICHHE OCYIIECTBIISCTCS IPH
COOJTIOJICHHUH CIIETYIONUX TPeOOBaHUIA.

3.2.1. YupexaeHne He UMeeT IpaBa:

- coo0mars MNepcoHajbHbIE JaHHbIE pabOTHHKA TpeTbed CTOpOHE 0e3 MUCbMEHHOTO
cormacusi pabOTHWKA, 3a WCKIIOYEHHEM CIy4yaeB, KOTJa JTO HEOOXOAMMO B IIEJSX
HpPEayIPEXACHUS YIpO3bl )KU3HU U 3/I0pPOBbI0 paOOTHHKA, a TaKXkKe B CIIydasX, yCTaHOBJIEHHBIX
deneparbHBIM 3aKOHOM,

- cooOlarh NepcoHalbHblE JaHHblE pPA0OTHHMKA B KOMMEpPYECKHX Lenix 0e3 ero
MUCHMEHHOTO COTJIACHs,

- 3ampamuBaTh MH(OPMAIMIO O COCTOSHUU 370POBbS paOOTHHKA, 3a UCKIFOUYEHUEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTHU BBITIOJHEHUSI paOOTHUKOM TPYyIO0BOU
byHKIHN.

3.2.2. YupexaeHue o0sA3aHO MPEAYNPEIUTH JIUI], MOJYyYAIOMUX NEPCOHAIBHBIC TaHHBIC
pabOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBbITH MCIIOJIb30BaHbI JHIIb B LEIIX, A KOTOPHIX
OHHU COOOIIEHBI, U TPEOOBATh OT ITUX JIUI] MOJITBEPKICHUS TOTO, YTO 3TO MPABUIIO COOIIOACHO.
Jluma, mnodydYaroolMe TIepcoHalbHBIE JaHHble pabOTHHMKA, 00s3aHBl COOJIOAATH PEKUM
ceKkpeTHOCTH (KoH(DUIeHIMATLHOCTH). J[aHHOE TOJOKEHHWE HE PacIpOCTpaHSIETCs Ha OOMEH
NEPCOHATBHBIMH JJAHHBIMUA PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepaibHbBIMHU 3aKOHAMH.

3.2.3. YupexaeHne paspemaer JOCTYN K TMEPCOHAIbHBIM JTaHHBIM PaOOTHUKOB TOJBKO
CHELHaTbHO YIOJIHOMOYEHHBIM JIMIIAM, MPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI MMETh IPaBO
MOJy4YaTh TOJBKO TE€ TIEPCOHAIBHBIC JaHHBIE pPAa0OTHUKA, KOTOpPBIE HEOOXOTUMBI IS
BBINOJIHEHUS] KOHKPETHBIX (PYHKIUI.



3.2.4. YupexeHue MOXET MepeiaTh MepCOHAbHBIE JaHHbIE PAOOTHHUKA TPEICTABUTEIISM
pabOTHUKOB B TOpPSJAKE, yCTAaHOBICHHOM TpynoBbIM kojaekcoM P®, u orpaHuuymBath 3Ty
MH(OPMALIIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMH Pa0OTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITOJIHEHUS YKA3aHHBIMU MPEICTABUTEISIMH UX (DYHKITHIA.

4.TAPAHTUU PABOTHUKOB U 3AINUTA ITEPCOHAJIBHBIX TAHHbIX,
XPAHAIINXCA B YUYPEXKJIEHUN

4.1 B nensix obecriedeHus 3alIUThl IEPCOHATBHBIX JAHHBIX pAOOTHUKH UMEIOT MPaBO Ha:

- NOJHYI0 HMH(popManuio 00 MX MEepPCOHANBHBIX JAHHBIX U 00pabOTKE 3THX JAHHBIX;
CBOOOJHBIA O€CIUIaTHBIA JOCTYH K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
NOJy4YeHHe Konuil Jro00H 3amMcu, colepikallel IepcoHalbHble JaHHblE pPAaOOTHHKA, 3a
UCKJTIOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

- OmpeJeNieHHe CBOMX MpPEACTaBUTENEN Ui 3allUThl CBOUX IEPCOHAJIBHBIX JIaHHBIX;
JOCTYH K OTHOCSIIIMMCS K HUM MEIUIIMHCKUM JAHHBIM C IIOMOILBIO MEUIIMHCKOTO CIIEUaINCTa
0 UX BBIOOPY;

- TpeboBaHuE 00 UCKIOYEHUN WM UCIIPABICHUH HEBEPHBIX WM HEMOJIHBIX IEPCOHATBHBIX
JTAHHBIX, a TaKXXe JaHHBIX, 00pab0TaHHBIX C HapylleHueM TpedoBaHuil HacToswero [lonoxeHus.
ITpu oTka3ze paOOTHUK MMEET MPaBO 3asBUTh B MUCBMEHHOW (OpME O CBOEM HECOIJacHH ¢
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacus. llepcoHanbHble JaHHbBIE OLIEHOYHOI'O
XapakTepa paOOTHHK MMEET IPaBO JIOTIOJHUTH 3asBICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO
TOYKY 3pEHUS;

- TpeOoBaHKE 00 M3BEIICHUH YUPEKICHUEM BCEX JIUIl, KOTOPHIM paHee ObLIU COOOIICHBI
HEBEpHbIE WJIM HETOJIHbIE MIEPCOHANIbHBIE JaHHbIE PA0OTHUKA, 000 BCEX MPOM3BEAECHHBIX B HUX
UCKJIIOYEHUSIX, UCIIPABICHUSAX WIH JTOTIOTHEHUSIX;

- 00KaJIOBaHME B CYJI JIFOOBIX HEMPAaBOMEPHBIX NEHCTBUIN Wi Oe31eHCTBUS YUpexIeHUs
pu 00pabOTKE U 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

5. BAKVIIOYUTEJIBHBIE ITOJIOXKEHUA

5.1. B coorBerctBuM ¢ HacTosmuM [lonokeHueM Jnia, BUHOBHBIE B HAPYIIEHUH HOPM,
PETYJIUPYIOIUX IMOJlyuyeHHe, 00paboTKy M 3allUTy NMEPCOHAIBHBIX JIAHHBIX PaOOTHUKA, HECYT
JUCIUIIMHAPHYIO, aJIMUHHUCTPATUBHYIO,  TpPaXJaHCKO-TIPABOBYIO  HWJM  YTIOJOBHYIO
OTBETCTBEHHOCTb.



